Information for Top Ten Awardees by Oklahoma Cultural Heritage Trust, Oklahoma Department of Libraries
  
Congratulations on being accepted into the inaugural program for Oklahoma’s Top Ten Most Endangered 
Artifacts program.  Over the next year, you will have many opportunities to participate in valuable events 
that will benefit your organization.  To get started, we need to collect more information from you that 
will help us produce marketing materials for you and make arrangements for your attendance at various 
events.  Please save this form and then complete any information in the column to the right that is blank.  
After completing it, save it again and email it to projects@oltn.odl.state.ok.us or fax it to 405-525-7804. 
 
Organizational Information 
Organization  
County  
Town  
Website  
One paragraph description of organization 
(no more than 150 words) 
 
Photograph of your building or other photo 
representing your collections.  You may 
insert the photo here or email it to 
projects@oltn.odl.state.ok.us 
 
It is important that the photo be of the 
highest quality possible. 
 
 
Contact Person  
Email  
Phone  
 
Title of Artifact  
Description -- Please feel free to edit, 
keeping in mind that the narrative must tell 
a story that compels the public to vote for 
your artifact.  Descriptions are limited to 150 
words or less.   
 
Photos – At the time you submitted your 
proposal, you also included photos.  If you 
have additional photos you wish to share, 
please insert them here or email to 
projects@oltn.odl.state.ok.us Photos must 
be of high quality as they will be enlarged on 
the poster. 
 
Family Treasures Road Show, April 28, Oklahoma History Center, 1 PM to 5:00 PM 
As a valued participant in the Top Ten  
project, you will receive priority 
consideration at the Family Treasures Road 
Show on April 28.  Please indicate if you plan 
to attend and, if so, what item you plan to 
bring.  You may bring your nominated item if 
it can travel safely.  If you are traveling more 
than 40 miles one way, we will arrange and 
pay for your stay at the downtown OKC 
Sheraton 
 We cannot attend the Family Road Show 
 
 I plan to attend the Family Road Show and will register online at 
www.culturalheritagetrust.org 
 
 I will need a hotel room (see below for more information) 
Collection Care Conference, April 29-30, Oklahoma City Sheraton, 9:30 AM-5:00 PM 
We will cover the cost of your registration 
for the Collections Care Conference.  The 
program is available at 
www.culturalheritagetrust.org 
 
 
 I plan to attend the Collection Care Conference and will register 
online at www.culturalheritagetrust.org  In the “comments” section, 
I will indicate that I am a Top Ten participant. 
 
 I will need a hotel room (see below for more information) 
 
May Day Call to Action at the Oklahoma State Capitol, May 1, 8:00 AM – 12:00 noon 
May Day will be the official launch of the Top 
Ten Program.  The schedule for the day is as 
follows: 
 
8:00 AM – Breakfast with your legislators in 
the exclusive House Lounge.  You will receive 
a “Cultural Heritage Stewardship” 
commendation from your legislator.  A 
photographer will be on hand and photos 
will be provided for you to submit to your 
local media.  You will receive a press release 
you can tailor to your needs. 
 
9:30 AM – Press Conference in Governor’s 
Blue Room.  You and other Top Ten 
participants will stand behind the Governor 
as she declares May to be “Cultural Heritage 
Month” and recognizes the Top Ten 
participants. 
 
10:00 AM – Group will move to the House 
Chambers where a concurrent resolution will 
be presented and the group recognized. 
 
10:30 AM – Public voting commences for the 
Top Ten. You will stand with your poster and 
distribute ballots to people wishing to vote 
for your artifact.  People can vote for more 
than one artifact.  For organizations 
attending the event, a professionally 
produced poster will be available for your 
organization at no cost to you.  You may take 
the poster with you to help promote local 
voting.  
 
 I plan to attend the May Day Event and will make arrangements 
to have my Senator and Representative available at 8 AM for a 
photo op and breakfast in the House Lounge 
 
 I will need a hotel room (see below for more information) 
 
 
Contact information for your legislators is below: 
 
Hotel Accomodations 
  
  
 
We will book and pay for up to 
three nights lodging at the 
downtown Sheraton Hotel, 1 
Broadway.  Please indicate for 
which nights you required 
lodging. 
 Sunday Night, April 28 (for those participating in the Family Treasures Road 
Show) 
Monday Night, April 29 (for those attending the conference) 
Tuesday Night, April 30 (for those attending May Day) 
 
Room Preference: 
 
King Bed 
Double Beds 
 
Smoking 
Non-Smoking 
 
Top Ten Marketing and Get Out the Vote Toolkit and Training 
We are working with Vann & Associates, a professional public relations and marketing firm to develop a marketing 
tool kit that will help you promote your participation in the Top Ten Project.  The toolkit will be introduced at the 
Collections Care Conference during a session devoted to the Top Ten project.  After the conference, the toolkit will 
be available at www.oklahomaheritagetrust.org 
Fund Raising for your Artifact 
We are exploring various avenues to help you raise funds for the care of your artifact, including an on-line giving 
component.  Do you currently have an online giving program that we can link to?  If not, do you have suggestions for 
how we can help you raise funds? 
 
 
 
 
 
How can we be of additional help? 
In this space, please let us know how we can help you make the most of the Top Ten Most Endangered Artifacts 
program: 
 
 
 
 
 
 
 
